1) Notes box
· Aircraft tail number 
· Departure and Arrival airports 
· Selected altitude 

2) Notes box
· Gather forecasted weather for the departure airport and the arrival airport
· Gather winds aloft for the altitude you're flying

3) Notes box 
· Calculate Takeoff, Cruise, and Landing Pressure Altitude 
· (29.92 - altimeter setting) 1000 + Field elevation or Cruise altitude = PA

4) Notes box
· Calculate Climb Leg (Time, Fuel, Distance to Climb Chart)
· Calculate Cruise (Cruise Chart)
· Calculate Range (Range Chart)

5) Checkpoints/Fixes box
· First two boxes put departure airport and Top of Climb (TOC)
· Pick visual points (10-15 NM apart)
· Last box put arrival airport

6) Distance box
· First box place distance you got from (Time, Fuel, Distance to Climb Chart)
· Use foreflight measure tape for the other boxes/ Plotter
· Last box use the 3 to 1 rule to calculate distance to descend 

7) Altitude box
· First box put climb leg 
· Other boxes place cruise altitude selected 
· Last box put decent leg 

8) Course box
· Find True Course using ruler function 
· If the ruler is in magnetic got to setting 
· Go to the bottom where “Units/Time 
· “Bearing and Track Instrument” select “True”
· Or use plotter and paper sectional 

9) Wind box
· First box put winds at the departure airport 
· Others put wind from winds aloft 
· Last box put wind at the arrival airport 

10)  TAS Box 
· First box find IAS from ((Time, Fuel, Distance to Climb Chart)
· Then go to (Airspeed Calibration Chart) (Flaps up section)
· Find CAS 
· The go to electronic e6b (Planned true airspeed) 
· Put calculated TAS in first box 
· Other boxes put TAS from (Cruise Chart)
· Last box we descend at 90 KIAS
· Then go to (Airspeed Calibration Chart) (Flaps up section)
· Find CAS 
· The go to electronic e6b (Planned true airspeed) 

11) True Course and True Heading boxes and Groundspeed boxes
· Place True course in the top box below (TC)
· Finding WCA (Wind Correction Angle) use electronic e6b (Heading and Ground Speed 
· From calculation put WCA in the bottom box and then add or subtract from True course number and place the calculated number in the top box under TH
· Then put Ground Speed in (GS) box 
· Repeat for the other boxes

12)  Magnetic Heading box
· Find nearest isogonic line to your route 
· West is best (add) and East is least (Subtract)
· Add or Subtract from TH and place the new calculation under the MH top box 

13)  ETE and ETA box
· Use electronic e6b (Leg Time) 
· Put leg times in each box 

14)  Fuel box
· Use electronic e6b (Fuel required) 
· Put fuel in gallons in each box 

15)  Airport frequency box 
· Write down departure and Arrival frequencies 
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